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Approved by

In supersession of

01.09.2023, the foll

owing or

Sr. | NAMEOF THE | Head of
Sr. | NOMMITTEE | Committee | _ e T receive & R
1. I Chief Guest Dr. Jatinder Dr. Sunil.K. Singh, HOD CS.E. 1. 'tl;lo l‘eCEI\/;C 3 “escort chief guest to
Reception Madan, HOD Dr. Rajesh Kumar, HOD Civil 1, Toe :s:(:lx:x‘pznv chief guest during
Committee Mech. Dr. Varun Gupta, HOD App.S¢i | = o e htion :
‘ | 3. Any other related work. |
> T academic | TWumar | Dr. erendra Singh 1. To maintain academic procession.
e s(.:adtn\\}c & e g; .?sﬁwani ’ 2. To conduct full fledge rehearsal on
1(}):55:\-1.0111 ° E .P nam the day of convocation at 11 AM
Iée earsa r. Poo (tentative) .
ommittee 3. To coordinate with hall
. management committee.
4. Any other related work.
_—‘—————‘ﬂ—‘—’—_—'———’_/"" P
3. | Academics Dr. Bhasker Dr. Gulshan Goyal 1. To - prepars ) an?l'bb l;?/c;ass
Committee Gupta Mr. Gurjinder Singh requiremicen’s - or Ri bo thp
N Mr. Manish Kumar cover for degce distribution to the
e . students. :
Mr. Ashish Kumat Kaundal 2 Any other related work.
——"_—————’_—‘_————-’——— ( e

4. | Stage Dr.Aradhana | Dr. Parvinder Kaur 1. Prepare & piocess requirement for
Inauguration & | Mehta Dr. Manveen Kaur stage ln;lt.lt.gl‘Jratl.ond
Announcement Dr. Parul Aggarwal announcement (if require )- )

AC(F&A)-cum-HOO 2. To prepare & finalize detail
. _schedule of convocation & execute
Section Officer it accordinlgy-
| 3. Any other related work.
5. | Decoration Dr. K.G. Sharma | Dr. Ashwani 1. Prepare & process requirement for
Arrangement ) Dr. Sarita Sharma full decoration inside & outside of
Dr. Shilpa Jinda MPH including stage.
Er. Karuna Sharma 2. To coordinate  with Tent,
o Infrastructure, Backup Committee.
gfc(gf:g;;ct:l{oo 3. Any other related work.
6. | Hall Dr. Varun " Dr. Anil Kumar Vag—h‘niare 1. To prep_aﬂrve—_ii—ﬁ;acess requirement
Management | Gupta Dr. Radhe Sham for Hall management.
(Seating & Dr. Gulshan Goyal 2. To maintain proper seating &
Queuing) Er. Vinod Chauhan queuing of students branch wise &
Er. Mohd. Sakib Perwez Khaa batch wise starting from 2022
) ’ passout students. )
R 3. To ccordinate  with  Tent,
Infrastructuce, Backup Committee.
L o 4. Any other related work.

7. | Designing, Dr. Sunil K. Dr. Dheerendra Singh 1. To prepare & process requirement
Printing & Singh Dr. Mukesh Kumar for designing, printing & publicity.
Publicity Dr. Ankit Gupta 2. To desiga & print invitation card.

Er. Mohd. Sakib Perwez Khan 3. To design flex & banner for
AC(F&A)-cum-HOO convocation
Section Officer 4, To prepare  mechanism and
formats for publicising events
through social media, internet &
print media ctc.
) 5. Any other related work.
8. Refreshment, Dr. Sunil K. Dr. Amit Chhabra 1. To arr:mge.rgﬁsl—ment & lunch
Catering Singh Dr. Mukesh Kumar for all faculty, staff and students on
Dr. Ankit Gupta the day of convocation.
Dr. Dinesh Sharma 2. Any other refated work.
| Er.Hardeep Saini

off

ganizing committee is
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AC(F&A)-cum-HOO
Section Officer

Dr. Ashwani Kumar
Er. Karupa

Dr. Djrfesh Sharma
. Animesh Singh
Ms. Neha

Mr. Manish Kumar

Mr. Puneet
Mr. Amarjeet Yadav

Dr. Mukesh Kumar
Er. Anil Kumar
AC[F&A)-cum-HOO
Section Officer

Dr. S.C Vettivel
Dr. Sunita Prashar
Dr. Sarabjeet Singh
Er. Harmeet Singh
AC(F&A)-cum-HOO
Section Officer

Er. Mohd. Sakib Perwez Khan

Mr. Ashish Kumar Kaundal

1 To prepart

2.

3.

4.
1

2.
3.

e
1. To prepare & process requirement

. To make necessary arrangement

-with  Stage Inauguration &
Announcement committee.

. Photography of . annual
convocation.

4. Any other related work.

~“mechanism  and |
formats for registering students.
To create google form for all
batches well in time & take,
physical attendance on the day of |
convocation —at «09:30 AM &
circulate to all conunittees.

To circulate invitation card to
students & coordinate  with
Designing, Printing & Publicity
committee.

Any other related

To prepare & process
requirements for robes.

To arrange robes for chief guest,
other dignitaries & students.
Any other related work.

work.

for sound audio, video project &
photography etc.

inside & outside MPH & coordinate

Dr. R.B. Patel

Dr. Amit Chhabra
Dr. Sarabjeet Singh
Er. Vinod Chauhan
AC(F&A)-cum-HOO
Section Officer

. To prepare & process requirement

. To arrange memento, trophy for

for memento & trophy etc.

chief guest, other dignitaries & top
3 students of each branch of batch
2018-22.

Any other related work.

9. | Registration & | Dr. Anil Kumar
' Invitation
10. | Convot ation Dr. Dheerendra
ROBES Singh
committeo
- I
| 11, | Sound Audio, Dr. Varun
' Video Project Gupta
£ & Photograpay
‘ Committee
}_} .
i 12. | Memento Dr. D,S. Saini
! Trophy
1 Committee
!
1
113 TTént: Jor. Jatinder
‘ | Infrastructure, | Madan
Backup ‘
Committee ‘
| 1
| |
|
| [
@ 1
i
| \
14. | Annual Report ‘ Dr. RB.Patel
| Committee
15. [ Website ¢ Dr. Dheerendra
Press ' singh
i Committe ‘
|
|
v‘ -
T 16. | Discipling | Dr. Rajesh
| Kumar

., br.

Dr. Radhey Sham
Dr. Amit Chhabra
Dr. Ankit Gupta
Er. Vinod Chauhan

AC(F&A)-cum-HOO
Section Officer

Dr.
Dr.

Gulshan Goyal

Mukesh Kumar
Dr. Sunita Prashar

| Er. Karuna Sharma

{ e

Dr. Ankit iiubta
Er.
- Lr.

Animesh Singh

. Dr.
I Dr.

l(.ulhcy Sham
Sarita Sharma

-

Er. Mohd. Sakib Perwez Khan

Sudhakar Kumar

Ashwani Kumar

—|~

. To prepare & process requirement

. To

for Tent, Infrastructure, Backup |
etc.

. LCD display (if required) at various

point in MPH Hall.

. To arrange proper seating for chief |

arrange seating for 500 |
students in MPH.

. To arrange proper carpeting inside |

& outside MPH.

. To maintain coordination with |

l
1
|
& other dignitaries at stage & hall. ]
|
|
|
|
|
i

decoration arrangement & Hall |
management & refreshment, |
catering committee. ‘

. Any other related work.

o

. To maintain proper record & |

prepare . annual report  of |
convocation - 2023.
. Any other related work.

To prepare & publish '
advertisement in print  media,
social handle & other electronics |
media. ;
To  share  advertisement  in

whatsapp group in coordination |
with registration & invitation |
committee I
,
‘

Any other related work, |
maintain mlnsci;ilil;e &

arrangement of additional security

needed during the fest.
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Dr. S.C Vettivel

Dr. Anil Kumar Waghmare
Er. Nipun Sharma

Er. Hardeep Saini

-Er. Arfat Ahmed

17.

| |
|

Ic)ata Collection | Dr. K.G. Sharma

"Ms. Mokesh Kumar

. y .
2 To mantsis disipline inside &
outside VPH

) A':7 grrer e ated Wore.

w

complete detalls of
including thelr

1, To mairstin

‘\ entre Mr. Maninder Sing! passout tudents
l Mr. Yuvraj emplogies g
" 2. To coondingte mth Registration %
'l jnvitation o e,
I 3. Any otnor e g nary.
rla. Degree | Dr. Bhasker [ M@)Tnéef%ing}. 1, Tomairtain degree of all students,
‘ Verification | Gupta Mr. Manish Kumnar 2. Any other related #ork
l; ’ ' Mr. Ashish Kumar Kaundal
' - | Ms. Vandana
- 19, | Official work | Mr.Rajesh Kumar, LT | Attached with 1 To do typirv/psper Work 4 %
; Mr. Preet Karan Singh, LT | committes when recuine e oy the commitLees.
‘ ' Mr. Gurpreet Singh, LT mentioned at Sr. No. 2. Any other related work
l Mr. Maninder Singh, LT 1,4,6,7,4,11,13,
16. |
_ I I |
| Ms. Vandana, LT Attached with
| Mr. Harmeet Singh, LT committee
| Ms. Mokesh Kumari, LA mentioned at Sr. No.
| Mr. Yuvraj, LA 2,5,9,10, 12,14,
‘ 15,17.
S R I—

S B B
" All respective com
budget to the Coordinator,

Chandigarh dated the
14 September, 2023

mittee heads are requested to pre
(Dr. D.S. Saini) by 20th September,

Endst No. CCET/DG/Acds/RF-116/2023 /3188- 9%
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A copy of above is

All HOD’s (CSE, ECE, Civil, Mech, Applied Science).

Dr. D.S. Saini, Professor-cum-HOD (ECE), CCET.
Dr. Bhasker Gupta, Professor (ECE) CCET.

Prof. I/C Student Welfare, CCET, Chandigarh.
President Student Council, CCET, Chandigarh.
Secretary, Student Council, CCET, Chandigarh.
Incharge website, CCET, Chandigarh.

Head of Office, CCET, Chandigarh.
officer/Official concerned.

0. PA to Principal, CCET, Chandigarh.

forwarded to the following for information and

pare and subrait the proposed

2023 (Wednesday).

Dr. Manpreet Singh

" Principél,
Chd. College of Engg. & Tech.,
Sector-26, Chandigarh

Dated: ’S"d‘?/&'}

necessz v action.

_b Q_JU' /f/?bl
Prof. 1/ Academic Affairs-cum-
Coordinator, Convocation - 2023
Chd. College of Engg. & Tech.
Sec-26, ‘ila.nwll;:.aw



